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Explanatory Note

Before anyone is entrusted with the power to drive, they must first be equipped with the knowledge to
keep others safe.

For years, the Sangguniang Kabataan in ftie barangays of Naga City have responded to the strong
demand for free Theoretical Driving Courses. These initiatives have helped young people and other
residents begin the lawful licensing process and pursue opportunities in employment, livelihood, and

mobility.

The mandatory Theoretical Driving Course is more than a documentary requirement. It prepares

aspiring drivers to understand traffic laws, recognize road hazards, practice defensive driving, and
respect every person who shares the road.

Despite repeated barangay-ieve! implementation, demand continues to grow. Available funds,
schedules, authorized providers, and participant slots vary, leaving many qualified residents unable to
access the course.

The proposed Aral-Maneho Program gives Wiese proven local efforts a permanent citywide

framework. It shall expand course access, coordinate with duly auWiorized providers, and extend

targeted assistance \AWiile allowing barangay and Sangguniang Kabataan Initiatives to continue.

The City Government shall wriden access and organize support, while the Land Transportation Office

and its duly authorized providers shall retain authority over course standards, delivery, assessment,
certification, and licensing.

Through the Aral-Maneho Program, Naga City advances safer roads, responsible mobility, and fairer
access to opportunity.

Be it ordained by the Sangguniang Panlungsod of the City of Naga, in session assembled:

SECTION 1. SHORT TITLE. This Ordinance shall be known as the “Aral-Maneho Ordinance of Naga
City

SECTION 2. DECLARATION OF POLICY. It is hereby declared the policy of the City Government of
Naga to promote road safety through accessible, lawful, and quality driver education.
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The City Government shall complement existing barangay and Sangguniang Kabataan initiatives and

assist qualified residents in completing the mandatory Theoretical Driving Course without reducing,
replacing, or circumventing any requirement imposed by the Land Transportation Office.

SECTION 3. ARAL-MANEHO PROGRAM. There is hereby institutionalized the Aral-Maneho

Program, hereinafter referred to as the “Program,” as the permanent citywide mechanism for

providing qualified Naga City residents with free access to the mandatory Theoretical Driving Course,
hereinafter referred to as the ’TDC."

SECTION 4. PROGRAM OBJECTIVES. The Program shall:

1. expand access to the mandatory TDC and increase available course capacity;

2. reduce financial and logistical barriers to lawful driver education;

3. promote road safety, responsible driving, and respect for all road users;

4. support access to employment and livelihood opportunities that reasonably require a driver's
license.

SECTION 5. AUTHORIZED COURSE DELIVERY AND COVERAGE. The TDC shall be conducted

oniy by the LTO through a duly authorized Driver’s Education Center or by an LTO-accredited driving
school or institution authorized to conduct the course, hereinafter referred to as the “authorized course

provider.”

Online delivery may be undertaken only through a mode, provider, or platform authorized by the LTO

and in accordance with prevailing LTO rules and regulations.

The TDC shall be delivered oniy by lecturers, instructors, or other personnel duly accredited or
authorized by the LTO. its curriculum, duration, delivery mode, attendance requirements, class size,

assessment, certification, and other technical standards shall conform to prevailing LTO rules and
regulations.

The City Government may organize, fund, facilitate, or othenvise support the TDC but shall not

independently conduct, assess, or certify the mandatory course unless duly authorized by the LTO.

No course or provider fee shall be collected from an approved participant.

Only the LTO or the authorized course provider may determine successful completion and issue or

transmit the official Certificate of Completion. Any acknowledgment issued by the City Government
shall not substitute for an LTO-recognized certificate.

Completion of the Program shall not guarantee the issuance of a student-driver's permit or driver's

license. Each participant shall remain responsible for complying with all other legal, medical,
documentary, testing, and licensing requirements.

The Program shall cover only the mandatory TDC. Any practical driving course or other licensing

component shall require separate authorization and fijnding.

SECTION 6. PROGRAM COMPONENTS. The Program shall consist of:

1. Free Course Access, through TDC batches funded, arranged, or othenwise made available

by the City Government and conducted by an authorized course provider;

2/8 I Aral-Maneho Ordinance of Naga City



FIRST DRAFT | JULY 3. 203$
HON JEFSON ROMEO B. FELIX

SK FEDERATION PRESIDENT OF NAGA CITY

2. Registration and Information Assistance, consisting of reasonable assistance in preparing

course-related requirements, accessing applicable LTO registration systems, and obtaining

timely information on schedules, eligibility, available slots, application procedures, and

selection criteria;

3. Naga City Road Safety Briefing, consisting of a concise supplemental orientation on local

traffic regulations, pedestrian and cyclist safety, school zones, emergency access, public

transport discipline, and other relevant road concerns; and

4. Ancillary Assistance, u^ich may include necessary learning materials, connectivity support

for an LTO-authorized online course, reasonable accommodation for persons with disabilities,

and a subsidy for the medical examination required under prevailing LTO rules for the

participant's intended licensing transaction through an LTO-accredited medical clinic.

The Naga City Road Safety Briefing shall supplement and shall not replace, reduce, or modify the

curriculum prescribed by the LTO,

Ancillary assistance shall be subject to demonstrated need, available funds, and applicable

government and LTO rules. It shall neither be required for the conduct of the Program nor be
construed as an automatic entitlement.

Whenever practicable, ancillary assistance shall be provided in kind or through direct payment to the
authorized course provider or service provider rather than through cash release to participants.

SECTION 7. ELIGIBILITY AND PRIORITY. The Program shall be open to bona fide residents of

Naga City who;

1. meet the minimum age and other qualifications prescribed by the LTO;

2. submit the documents necessary to establish eligibility and comply with applicable LTO

requirements; and

3. have not previously completed an LTO-recognized TDC, unless retaking is required under

LTO rules or justified by circumstances recognized in the implementing guidelines.

When qualified applicants exceed the available slots, priority shall be given to:

1. low-income residents and applicants with demonstrated financial need;

2. registered Jobseekers and workers whose current or prospective employment reasonably
requires a driver’s license;

3. studerrts, working students, and out-of-schooI youth; and

4. applicants facing documented accessibility barriers who remain qualified under applicable

LTO rules.

The absence of a Certificate of indigency shall not automatically disqualify an applicant. Financial

need may be established through other reliable documents or reasonable verification methods

prescribed in the implementing guidelines.

No endorsement from any elected or appointed official shall be required.
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SECTION 8. APPLICATION AND SELECTION. The Public Safety Office shall maintain a simple and

coordinated application process and require only the documents necessary to establish identity, age,

residency, eligibility, and compliance with applicable LTO requirements.

Before each application period, the available slots, documentary requirements, priority criteria,

selection method, and course schedule shall be announced through official City Government
channels.

Applicants shall be selected according to the published criteria. Applicants accorded the same level of

priority shall be selected according to the order of complete applications or another transparent and

impartial method prescribed in the implementing guidelines.

Qualified applicants who cannot be accommodated shall be placed on an official waitlist for the next

available batch, subject to continued eligibility.

Program slots shall be personal and non-transferable.

SECTION 9. PROGRAM CYCLES AND CITYWIDE ACCESS. The City Government shall organize at

least two Program cycles each calendar year, subject to available appropriations and the availability of

an authorized course provider.

Each cycle may consist of one or more course batches based on:

the number of qualified applicants and remaining demand from previous batches;1.

existing barangay and Sangguniang Kabataan Initiatives;2.

provider capacity and schedule;3.

venue accessibility; and4.

operational requirements.5.

The number, location, and schedule of course batches shall promote practical and reasonable access

for residents across Naga City.

Additional batches may be conducted when demand and available resources warrant. Courses may

be organized citywide, by cluster, barangay, or sector, provided that participant selection remains

governed by uniform citywide criteria and all applicable LTO standards are observed.

SECTION 10. LEAD IMPLEMENTING OFFICE. The Public Safety Office shall serve as the lead

implementing office of the Program and shall:

prepare the annual implementation plan and projected course capacity;1.

administer the application, selection, and waitlisting process;2.

coordinate with the LTO and authorized course providers;3.

amange course schedules, venues, participant notices, and necessary logistics;4.

conduct or facilitate the Naga City Road Safety Briefing;5.

maintain Program records and the feedback and grievance mechanism; and6.

prepare the annual Program report.7.
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The Public Safety Office shall retain primary responsibility and accountability for Program

implementation.

SECTION 11. COORDINATION AND REFERRAL LINKAGES. The SK Federation of Naga City shall

serve as the principal youth engagement and coordination partner of the Program.

The Metro Naga Public Employment Service Office shail assist in identifying and referring quaiified

jobseekers and workers. It may also refer interested Program completers to TESDA or

TESDA-registered training providers for available scholarship slots in Driving NO II and other

transport- or employment-related qualifications.

Sudi referral shall be subject to separate eligibility requirements, available TESDA-funded

scholarship slots, and applicable TESDA and LTO rules. It shall neither form part of the guaranteed

Program benefits nor create an obligation upon the City Government to fund further b'aining.

The Naga City Youth Development Office shall support outreach to eligible young people, while the

City Events, Protocol and Public Information Office shail assist in official announcements and public

information.

Other concerned offices and local institutions may provide assistance within their respective

mandates. Existing local TDC initiatives may continue independently and coordinate voluntarily with

the Program, without required counterpart funding, additionai personnel, or separate reporting.

SECTION 12. PARTNERSHIPS AND SERVICE ARRANGEMENTS. The City Mayor is hereby

authorized, on behalf of the City Government and subject to applicable laws, to enter Into a

memorandum of agreement or other lawful arrangement with the LTO, an authorized government

Driver's Education Center, or another qualified government institution for the implementation of the

Program, subject to review by the City Legal Office.

The City Government shall prioritize no-cost, resource-sharing, or cost-sharing arrangements with

government institutions.

When such arrangements are unavailable or insufficient, the City Government may procure the

services of an LTO-accredited driving institution in accordance with applicable procurement,

budgeting, accounting, and auditing laws, rules, and regulations.

The Public Safety Office shall verify the authority and current accreditation status of every auttiorized

course provider before engagement and before each course batch.

SECTION 13. PARTICIPANT RESPONSIBILITIES. Every participant shall:

1. provide complete and truthful information;

2. attend and complete ail required sessions and assessments;

3. personally undertake all course activities;

4. comply with the rules of the authorized course provider; and

5. promptly inform the Program of an inability to attend.

A participant who submits falsified informabon or documents, transfers or selis a course siot, misuses

a course record or certificate, or deliberately misrepresents any material fact shall be disqualified and

may be referred to the proper authority.
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The City Government shall not compel or influence the issuance of a Certificate of Completion to a

participant who has not satisfied the applicable requirements.

SECTION 14. PROGRAM INTEGRITY AND NONPARTISANSHIP. The application, selection, and

delivery of Program services shall be nonpartisan and free from patronage, fixing, unauthorized

collections, and personal or electoral promotion.

No person shall;

reserve or demand a slot outside the approved selection process;1.

2. require political support, attendance at a political activity, personal loyalty, or any favor in
exchange for Program assistance;

3, collect any unauthorized fee, donation, commission, or facilitation payment;

4. represent that the Program guarantees the issuance of a student-driver's permit or driver's

license;

5. interfere with course attendance, assessment, certification, or licensing; or

6. use the Program, its activities, materiais, or beneficiaries for personai or electoral promotion.

Reported irregularities shall be documented and referred to the appropriate authority, without

prejudice to administrative, civil, or criminal liability under applicable laws.

SECTION 15. DATA PRIVACY. Personal information coliected under the Program shall be limited to

what is necessary for eligibility verification, participant selection, scheduling, course registration,

certification, monitoring, accounting, and auditing.

Applicants shall be provided with an appropriate privacy notice. Personal information shall not be

publicly disclosed or used for an unrelated purpose except with lawful authority or valid consent.

Information shared with the LTO, an authorized course provider, or a participating government office

shall be limited to what is necessary for a lawful Program purpose.

Program records shall be managed, retained, and disposed of in accordance with applicable data

privacy, records management, accounting, and auditing requirements.

SECTION IS. MONITORING AND REPORTING. The Public Safety Office shall submit an annual

Program report to the City Mayor and the Sangguniang Panlungsod within the first quarter of the

succeeding year.

The report shall include;

tire number of applicants, selected participants, waitlisted applicants, completers,

non-completers, and remaining demand;

1.

2. the number, location, and participant capacity of course cycles and batches conducted;

the geographic distribution of beneficiaries;3.

4. Program expenditures and average cost per completer;

5, participant feedback, complaints, implementation concerns, and actions taken; and
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6. recommendations for succeeding implementation.

The report shall be based primarily on records maintained in the ordinary implementation of the
Program. Any report released to the public shall use aggregated or anonymized data.

SECTION 17. IMPLEMENTING GUIDELINES. Within sixty days from the effectivity of this Ordinance
ttie Public Safety Office, in coordination with the LTO and concerned City offices,
necessary implementing guidelines consistent with prevailing LTO ailes.

The guidelines shall provide for;

1. application, verification, selection, waitlisting, and participant replacement;

2. course scheduling and provider verification;

3. ancillary assistance and participant conduct;

4. coordination with related local initiatives;

5. data protection and records management;

6. feedback and grievance handling; and

7. monitoring and reporting.

The implementing guidelines shall maintain a simple and coordinated

documentary, administrative, and reporting requirements.

SECTION 18. FUNDING. The amount necessary for the initial implementation of this Ordinance
be charged against available appropriations of the Public Safety Office,
budgeting, procurement, accounting, and auditing laws, rules, and regulations.'

Thereafter, the funding requirements of the Program shall be included in the annual budget of the
Public Safety Office.

Authorized expenses may include:

course fees and other lawful payments to authorized course providers;

2. venue, equipment, learning materials, registration, connectivity, accessibility, and reasonable
accommodation requirements;

3. medical examination subsidies for approved participants through LTO-accredited medical
clinics;

4. reasonable logistical expenses necessary for course delivery and permitted under applicable
government rules; and

5. monitoring, evaluation, and other expenses directly necessary for Program implementation,

maximize government partnerships, existing facilities, available

personnel, and shared resources before incurring additional expenses.

No separate office, permanent committee, or plantilla position shall be created solely for the
implementation of the Program.

shall issue the

process and avoid duplicative

may

subject to applicable

1.

The Public Safety Office shall
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SECTION 19. SEPARABILITY CLAUSE. If any provision of this Ordinance is declared invalid or

unconstitutional, the remaining provisions not affected thereby shall remain in full force and effect.

SECTION 20. REPEALING CLAUSE. All ordinances, executive issuances, rules, and regulations, or

parts thereof, inconsistent with this Ordinance are hereby repealed, amended, or modified

accordingly.

SECTION 21. EFFECTIVITY. This Ordinance shall take effect upon compliance with the applicable

posting and publication requirements. Program implementation shall commence on January 1,2027,

subject to available appropriations.
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