
lnstructions:
'1. provlde occurqte Informotlon ond prlnt leglbly to ovoid delqys, inqomplete qppllcotlon form wlll be returned to the qPPllcont

2. Ensure oll documents ottoched to thts form (lf qny) ore complete ond proPerly fllled out.

! New fl Renewol tr Addltlonol

Tyrpe of Buslness: I Slngle tr Pqrtnershlp I Corporotlon/Cooperotive

Flegistrotion No.:
Dote of Registrotion:
Dote of Expiry:

Registrotion No.:
Dote of Registrotion:
Dote of Expiry:

Dote of Appllcotlon:

Amendment from E Slngle [3 Portnershlp E Corporotlon

to BSlngle EPortnershlp ECorporotlon

Tronsfcrof Downershlp E Locotlon

Are you enjoylng tox Incentlve from ony Government entlty?

EYes flNo Pleosespecifytheentlty

DTI

SEC

CDA
Gender

solo Porent

E vole E Femole

EYes E NoRegistrotion No.:
Dote of Flegistrotion:
Dote of Expiry: ProctlccofProfesslon nYes DNo

Modeof Poyment: D Annuolly tr Bi-Annuolly D Quorterly

NAME OF TAXPAYER (INDIVI DUAL)

Lost Nome: Flrst Nome: Middle Nome:

SPOUSE NAME:

CORPORATIO N/PARTN E RSH I P/COOPERATIVE:

Nome of Representotive: Posltlon:

2.O OTHER INFORMATION

FOR NEW APPLICATIONS, NEED TO FILL.UP THIS SECTION UNLESS CERTAIN INFORMATION IN YOUR BUSINESS HAD CHANGED

Buslness Address: Contoct No.: EmollAddress:

Owner's Address/prlnclpol Address (for Corporotion/Portnership/Cooperotive) Contoct No.: Emoil Address:

In cose of emergency, provlde contoct nome ond number:

Buslness Areo (in s.q.m.) Totol No. of Employees: M( )F( No. of Employees Reslding In Nogo Clty:

Note: Flll up only lf the auslness plcce ls rented

Lessor's Full Nome Lessor's Complete Address: Monthly Rentol:

Lessor's Contoct No.:

Llne of Buslness
(Pleose Enumerote)

DellveryVon:

Lessor's Emoll:

Gross Sqles Recelpts
(For Renewol)

Non-Essentiol

No. of Units 4-6 Wheel 8 Wheel uP 

-

Aportment/Boordlng House No.ofUnits/Boorders-
No. of Units

No. ofATMs

HospltoUGllnic:

Lessor:

No. of CCTV lnstolled:

No. ofBeds
No. ofDoorscomputer shop:

Bonks:
Schools: No. of Students

I declore under penolty of perjury thot the foregolng Informotlon ore bosed on my personol knowledge ond outhentlc records. I ogree to comply
wlth the regulotory requirements ond other deflclencles wlthln 3O doys from releose of the buslness permlt.

Verified by:

Assessed by:

Approved by:

Signoture of Appllcont/Toxpoyer Over Printed Nome

Summory of Gross RecelPts

Qtr/Month Gross Fleceipts

'I st

2nd

5rd

Oct

Nov

Dec

Totol

Positlon/Tltle

BUSINESS PER},IIT
APPLICATION FORM FOR

BPLUNIFIED FORM

BIN

Tox Yeor



Offlce,/Agency

CITYPLANNING&
DEVELOPMENT OFFICE

OFFICE OFTHE BUILOING OFF!CIAL

CITY HEALTH OFFICE

BUREAU OF FIRE PROTECTION

CITY ENVIRONMENTAND
NATURAL RESOURCES OFFICE

REALPROPERTYTAX

OTHERS

slgnoture

BUSTNESS
PAYMENT
ONLINE STEPS

1. OO TO https://online.no9o.9ov.ph
2. SION UP or LOGIN if you olreody hove qn occount.
5. CLICK Business permit.

4. REGISTER your Business ldentificqtion Number (BlN).

5. GOTO Applicotion List ond VIEW yourStotement of Account.
6. PAY ond RECEIVE your Electronic Receipt (eOR).

NO COMPLETE REQUIREMENTS,
NO MAYOR'S PERMIT.

OK for issuonce of MP

Tempororyvolid until

December 51, _

PENALTIES

First Offense - Php 1,OOO.OO

Second Offense - Php 2,OOO.OO

Third Offense - Php 5,OOO.OO ond/or suspension to
operote for o period offifteen doys.

Fourth Offense - Php 5,OOO.OO ond revocotion of
Business Permit.

A fine of Php 5OO.OO

Or poy onllne ylq LondBank ekyment Portol ot
https://www,l bp-eservlces.com/e gps/portol/Mercho ntsJsp
or pqy over the counter qt LondBqnk bronches notlonwlde.

STATUTE

Ordinonce 2009-065

n
tr

NOTTCE OF PAYMENT OF BUSINESS TAX (RENEWAL)

- ON OR BEFORE JANUARY 20 OF THE CURRENT YEAR.

. ON OR BEFORE APRIL 20 OF THE CURRENT YEAR.

- ON OR BEFORE JULY 20 OF THE CURRENT YEAR.

. ON OR BEFORE OCTOBER 20 OFTHE CURRENTYEAR.

PARTICULARS

No Moyor's Permit/
Non-posting of Moyor's Permit.

For renewol foilure to secure
Moyor's Permit not loter thon
Jonuory 31, eoch yeor.

Checked by:

BOOXO ilA6AoTYG0vnililrl{I O l{It,W.ilAGA.C0V.P|1 '.'ll-+

Sonitory/

lST QUARTER

2ND QUARTER

5RD QUARTER

4TH QUARTER

FINES AND PENALTIES
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PROCESS/STEPS IN REGISTERING YOUR BUSINESS DURING
THE ANNUAL BUSTN ESS-ON E-STOP-SHOP (BOSS)
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NEW
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rcUMEI
PMSOR

PRIRI COLUTE. PREPARE.
ANO RELESE @UMENTS

l SUBMIT

COMPLETE DOCUMENTS &ACCURATE INFORMATION
SUBMITTEO WILL HELP REDUCE PROCESSING TIME IN
THE ISSUANCE OF PERMITS & LICENSES.
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CHECKLTST OF REQUTREM ENTS

RENEWAL
. For Individuol:

BIR Form lTlOqot-o: onO 2551M (Oct-Dec)
. For Corporotion/Portnership:

BIR Form lTloQar'4'? ond l7O2
. For Bronches, declorotion of Gross Receipts certified

by occountont or owner
. Borongoy Business Cleoronce
. Sonitory Permit
. Others (depending upon noture of business)
. Fire Sofety Inspection Certificote

NEW
SEC for Corp/Portnership/DTl for Single Prop/CDA for
Cooperotive
o.) Secretory's Certificote/Boord Resolution

(to estoblish Nogo Bronch, the omount of copitol to be
invested ond outhorized person to tronsoct ond sign)

b.) Article of Incorporotion ond By-Lows

Locotion Sketch
Others (depending on the noture of business)

o.)
b.)
c.)

Cleoronce/permits
1. Borongoy Business Cleoronce
2.Zoning Cleoronce
3. Building Inspection Cleoronce
4. Fire Sofety Inspection Cleoronce
5. Sonitory Permit
6. Others

STEPS
1. Submlt. Secure first opplicotion form ond fill out oll

required informotion to verificotion oreo. lf your
business (for renewol) is flogged by Joint Inspection
Teom (zoning, building, fire sofety, ond sonitory) with
deficiency your nome ond opplicotion number will be
colled out, if not updotes ore encoded in the system.
During ossessment you might be interviewed ond o finol
billing stotement will be generoted upon online opprovol
by the treosurer.

2. Poyment All poyment will be done inside the City
Treosurer's Office (poyment center)

5. Clolm. All reloted documents such os Business
Plote/Sticker/Delivery Von Sticker, FSIC, Sonitory Perm it
ond Moyor's Permit will be releosed ot the designoted
releosing oreo,

iiirn,!frffi#*#;?* --+ \,*

BUSINESS/ESTABLISHMENT INCLUDED IN THE
N EGAI{VE LI ST WILL HAVE TO CLEARED WITH TH E

JOINT INSPECTION TEAM
I e. zanlry buldlng, fke sfety, eniron.lML & enilory.

ADDTTTONAL REQUTREMENTS FOR
REGISTRATION AND FOR ISSUANCE OF
MAYOR'S PERMIT
TYPE OF BUSINESS

BRANCH OFFICE - CORPORATION

AUTO REPAIR SHOP, RADIO AND
OTHER ELECTRONIC SHOP

DEALERS OF RICE AND CORN

DRUGSTORE

GENERAL/SPECIALTY
ENGR. CONTRACTOR

PEST CONTROL SERVICES

REAL ESTATE BROKER

RECRUITMENT AGENCY

FIREARMS & EXPLOSIVES

SECURITYAGENCV

TELECOMMUNICATION,
CELLPHONE REPAIR SHOP

VOCATIONAL/
TECHNICAL SCHOOLS

PAWNSHOP
FOREIGN EXCHANGE
MONEYTRANSFER
MONEY REMITTANCE
MONEY CHANGER

EDUCATIONAL INSTITUTION/SCHOOL

LOTTO

DENTAL LABORATORY

LPG DEALER/RETAILER

ANIMAL FACILITIES, FEEDS
ESTABLISH M ENI VETERINARY
CLINIC, & PRODUCTS OUTLETS

OTHERS

ADDITIONAL REQUIREMENTS

BOARD RESOLUTION INDICATING
THE CAPITAL INVESTMENT

DTI ACCRED ITATION CERTI FICATE

NFA LICENSE

FDA LICENSE

PCAB CONTRACTOR'S LICENSE

PESTCONTROL LICENSE

DTI ISSUED RE-BROKER LICENSE

DOLE PERMIT(LOCAL)
POEA (LICENSE)

CAM-CRAME LICENSE TO OPERATE

PERMITTO OPERATE FROM
PNP HQ (CRAME)

NTC LICENSE

TESDA

NEW - WITH CONDITION MP -
'APPLICATION FOR REGISTRATION WITH BSP"
RENEWAL - .I. 

cERTIFICATE oF REGISTRATIoN

2. BSP CLEARANCE ON REPORTORIAL

REQ. FX, MC, RA

DEPED REGISTRATION CERTIFICATE

PAGCOR/PCSO CERTIFICATE

PHIL DENTAL ASSOCIATION
REGISTRATION CERTIFICATE

DOE LICENSE TO OPERATE

DA - BUREAU OFANIMAL INDUSTRY
CERTIFICATE OF REGISTRATION

ffi;,r;,

-

PAYM4TCEMER


