
Republic of the Philippines

?,trf,?rP, f,the c it, MaYor

EXEQ「― ORDER NO.2024‐ 019

―

ESTABLISmG RULES AND REGULAT10NSFOR THEIISE AND
OPERATIONS OF lH"_NAGA tt YO― INNOVATION HUB

―
EAS,Naga City is αtt Oftt citis t―n by Globalll■asaktre

Basel,a non‐govemment organization based in Switzeriand,and by htemational
Cound■)r Local EnviromentaI Initiatives,as a pilot sFte l)F die Safじ and Somd
Citiesき、 ect in the Philippines;

―
REAs undeFぬe afOremid l率導●軋 晨 NaF City Ymtt lnnovation

Hub NCⅥ町)haS been established at Grollnd Floor,DOLE Building,Naga City
HコL Compound;

醸 REAS,NCYH nittsto prowide al舜 卵iCal space forthe yollth s(斌or
that is condudve fbr collaboratlon,ideation,and the development Ofin■ ovative
soludons for addressing 10cal challenges and cttancing ecOnomic growth;

WHEREAS,ins■ tudon Of pertlnent rules and reguladott is necessary h

order to enst the ca■ e,鶴銀 夢 寧 灘 ,謳直ma■ttenanc of tt hcility,and to
maximLciも lmctiOns and bmentsto Nague■ os,espedally to the youth se徴 o■

NOW THEREFORE,I,NELSON SoLEGAC10N,Mayor ofthe City of
Naga,by the vime ofpOwers vested in me by law,dO hereby order the fonOwing:

SECmN lo NAGA CITY YOUTH INNOVA■ ON HUB
MANAGEMENT H〕 田D.■℃Ntt City Yom lmovatiOn Hub Management
Board is herein established,consおting ofrepresentativesibm vanous 30Vemment
agenc送 ,educationalinstintiOns,… nkehOldm,and the local cO_umty,
with the fo■ owmg compositiOn:

Chairperson:  cwMayOr
Co‐ChatwersOn: Naga City Youth Development Omcer

Membm:
o National Yot減1(力輌曲由山m‐ NaF Cmm由ゞOner
o NCPC_Youth Sector Representative
o SK rederation Prettdent OfNaga
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o NagaC● Youth OmciallMayOr
o Naga City Council foF Youth Development
o Naga City‐ Univsity Sbdent GotFnmellt/Sbdent Comcil

Federatlon Presldent

o Naga City‐ DittiOn Federation OfSw_e Se"ndary hmers
Govmment President

o Chil山祀n's FederatiOn President

o Naga City O爛 山m'sPWD O電印屹atio■

銀 Cm 2.馴 C■ONS軍 簗 NcⅥE M踵鴫課寧颯 3o超 sban
prO宙de guldance fbr the cOnduct of acti宙 tiesin the hub and shan enwe pЮ per
implemmtation and ObseⅣ 鐘∝ OfJtt mes and rerationsin the use Ofthe said
facility.

SECT10N 3.QUttHCAT10NS.0」 y the fouowlng grOups and
personnel shau be auOwed to llsc and avail ofthe scmces and amenities bemg

OreFed bythe NCYH:
ao Membcrs ofOrgan17atlons accredited by thc Naga City Youth

DevelopeFOtt s― o)
b. hdividuals amiated to said organizations

SECT10N 4 HUB AC― TIES.0的 4iVitics related to innovation,
entrepreneurship,technology,and educational puFpOseS sha■ be pe...itted inside
the facility_

SECI10N 5.‐PLICAT10N FOR uSE.コ量eb■owingprocedwtt sh選
be Observed:

ao ReservatiOns for the use ofthe FacIIity sha■ be dbne through the Naga City
Youth DevelopmentOttcc NCYDO)。 ReservatiOns shalbe made threc(3)
days p五〇r the suppOsed date of thc activity.]he“ fおt come,■ st serve"
policy shan be applied.

b.App五cants mst∞mpletdy皿‐out the info..ュ .atiOn being reqlllred in the
rcsention fonn cgo date,無 ,こmは m,猟減宙ty,neteded resources,and
number Ofattendees)and Submitthe same upon reswation.Fomsshallbe
made aⅦ山島艶 α亜К 計 Jtt Na,Ciw Yol減l Development Omcti滅
Website and FaceboOk page,as wen as on_site atthe NCYD0 0mce.

c.NCYDO shall ttview and∞ 面mib∞king wtth twO(2)wOrking days
upon re∝ ipt ofthe reservaton fom。
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d.Cacdation Ofr“ ervations shau be dOne at h数 は (1)彎 befOre the
resmation date.Failm to notit On the Cancenation OfFservation during

the gi― FЫ  shallrultto mE(1)weCk Semslon of nge and
scheduling p五前 eges.

e. Reschedulng oFnttervations shau be based O■ availabililty,

l Transfer of reservations for use of other oFganlzations,paltictrly

unaccredited or suwended atthe time,Or the indirect al10wance ofenw of

pertsons outside ofだ 睦 organgatloninside the youth hub,is 3ot allowed.
g. UnaccFedited orgamzations may request access to the Youth Hub for

events,mec血ぃ,or activitiosぬ at align with ttt vLs of youth
development,cOmmunlty engagement,and social re鞭nsibility rthey w壼
comply wii thc acct歯 灘 On p田、s Ofthc NCYDO,upm collMatiOn
ofthe NCYDO Hcad.

SECT10N 6.ΠUB OPERAHNG HOm。 口睦 hub shall have the
fo■owing operating ho“ which shau save as basis for dle approval ofthe

aplicati03 b rneFVatilons:

Dり T搬
Weekdays Mondav-Fridav) 8:00AM to 9:00PM
Weckends(Saturdays and Sundays) 9:00AM to 5:00FM
Special Working HOlidavs 9:00AM t0 5:00PM
Rerar and specialNon―working
Holidavs

8:OЮAM-5:OЮPM (upon apprOval of
NCYDO Ittad)

SEC10N 7.〕田墨 10N FO・R USEo An organization may llse the Hub
for a four“ )hOur_penod per day,with allowable extenslons depending upon
availability。

SECT10N 8.HUB CAPACrrY.To ensure convenience and safety ofthe
u略 ,憮 Hubcan my 40w a銀血 mご m individulsゎ ocopy tt facility
at a glven dme。

SEC10N9。 ■UB EQOMENTAND AMENrrIES.The Fo■ owing are
the resources which sha■ be made available to the users ofthe Hub:

a htmet Access。 ■崚 NCYDO ontcers shau manage the prOttion
ofintemet access for the uses.

b.… t/D義 For dttimcy,maxntin ofaree(3)deviCes
pcr member ofthe organization shall be pe...litted to acccss thc

h“met"w■o6ごVa山由に in dК Hub.
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ROm._hub meetingコ眠睡 ishnished漱議 the
fOnOwing items

i.Lighting F破籠res

五.Air Conditiomg Ullit
五io W00den Table and Chairs Set
市.MOnOb10c Chairs
v.Water DttenseF

d. Electo■1(澪 station.The hub features an electronics station with

the fol10vring cquipment

io Computer Sets
五. Printer

五i.Speaker
市.W screen for AVPs
v.HDMI Cable

e・ P… 鋤 面 喘・ Printing ofdOcuments wn 120t mOFe than(10)
pages shall be anowed each user On a per day basis.Forpnnting

needs beyond血 3 allotted par ttn壼 t ietseぉ 壺all be required to

pro■日にtheir own papcr.Pttn● コg recelpts Ch,II be iSSued to track

the paperinventory ofthe Youth Hub.

l EmerrnCy Equipment and Contact hfomatiene The Hub is
eqmpped with the fouowing-9cy tools:

i.First‐ Aid Kit

ii. FiFe Extinguisher

五i. List ofemergency contact numbers

SEC:ⅡON 10‐.RESPONSBL■ ■』曝S OF USERS.While ibide the
facility,users are expected to abide by tt fouowing rules and regl■ adons:

a.Fill‐ollt all nccded infomation in the logtin shect故 よ凛〕銀 に出電 the
Hub;

b.Adhere m ic t騨面 腱 usc of血じHub's、町 鞠 は ,c―puc郎
,

pnnters,and other equlpment

c.Observe Clean As You Go(CLAYGO)pO五 Cy in maintaining ddiness
and orderuness inside the Hub as a sign ofrespectto the next users

thereofanH to the administtators ofthe facility;

d.Attm to ther FttDnd bdongiw・ s_The NCYDO shali not be
responsible fbr the loss or damage theFetO;
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e.Obsem p_roFrdmeanorand tt beLvioFatantimes.Rpect
for diversity and inclusivity remnine as core pmciples in the operadons

ofthe Hub.Le Hub■ all be晨国 髯 fOF all the yott h the city,
induding members ofthc PWD,out― o'schoolandLGBTQIA+sectors,
among otheFS,WhO shall have the same acGs to the―ices of the

Youぬ ■Lb;
良 Keep■ oise and/or sound levelto a rninimum to avoid distu■ ing

od軍諄s intbF Hub;
g,Protectthe pnvacy and col面山〕ndality ofthe user's data stored in the

cmputa u山 and other― t inSide機 恥 職
h.Useぉ underthe age ofeinteen(18)ycarS Old mmt be accompanied by

attt or畿 ∝騨m2attm ttMsc可
io Sign an agreement roェ ...。 n the tems and conditions for the lsc ofthe

facilityto enstlre a safe and∞ nduciveleamingewirOnment forall use“ .

For minors,both the organlzatlon adviser and uscls'parents/urdinne

shal sip a wava.FoHns shall be made available at the N∞ 0
Websit oF On・Sim atthe NCYD0 0饉 ∝:and,

J. Fin‐ out a feedback fom attr uslng the Hub where mputs and
suggmOns foFthC implov― t Ofthe力田巖 hilitis薇 蟹,viα、 can bc
indicated.

SECT10N llo PROⅡ理肛ⅢONS.コヒ fonowing tte prnhihtted insitte the

Hub and a breach thereoF is a grO・lnd to penalize■e wrongdoer and his/her
orymEatlon,as provided under exlmng laws ad rrlatiODsi

ao P"縮減機41t―.Posscssion ofthcsc itcms shall ncttt allowed insidc the

hub:

i. mcgal stbstanG
u.   Alcoholic substances
i五. Cigarettes,c‐ clgarettes/vapes,and other nicotinic substances

市,Dettweapons
vo  Pnmogaphic matcFialS
宙.OteFimSnOt― d but…

…

轟畿 ″ 鐵 law

b・ P… 燃 ・職 b・Owing acts and behavin shall苗 otbe a■owed
inside the hub:

io  smOttng/mping
五. DEinking
面. Obscene,sextlal,and mora■ y inappropnate a(お

市. Viollem臨
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宙. Commerclal activities
前 . Accessing inappF10pmte wnites,9ch as hose oontaining LIsc oF

misleading infomation, sexlla■y explicit materials, violence,

cxtremlsm or… OF hatem oF OrenSive…
viⅡ.  C)ther acts and beha宙ors not stated but otherwise so fbrbidden by

law

Hub users must wicdy adhere to the guidelines hereh stlpmted as fallure

to do so may Femk tO appropriate d燎珈山 M等 山

“

,indud力唱 創明ド
nel。.Or

temlnation ofaccessto privileges ofNCYIH Lnction and scMces.

SEC10N 12.L】 MⅢIAT10NS.The Hub reserves the nettt to limit access

tO cttaln areas or equlpment boed u..age or画 level.

SECinON 13.EQWMENT&ヨ 田B MAINTENANCE.口睦 NCYDO
shall be in― dhttge of the■lalntenance of the Hub and all its supplies and

equipment,as wen as the monitoring ofthe tnctions and semces ofthe facility.
L inventory and inspanon ofthe躙

"腱
sand erlpent mttbe α嵐如ぉ d on

a regular basis.

SECT10N 14。 IISER ACCREDFA■ ON.Hub users shall undergo an
accrediation process to mtte ste that lses dO meetthe reqOirements brthe“ e

thereol Lis process involves smmissIOn Ofan applidion fttL a rewlew ofthe
applicant's gOals and proJectideas,and an o五 entation session to familiarize them

with the Hub's韓 5oWS・‐J中 `Accrett■tls s膿盤be評口ねd nOt Only

access to the Hubis facilities but also to other oppo― ltes for conaboration.

SEC■ON 15.FIINDING AND RESOURCES.Au resources needed by
the NCYE Forits encient and ttctive operations sha■ besomed歓瓶 the Loc滅

Youth Devdopment Fund.

SECmN16.E「 FECTIVITY.T轟s ex―tive order shall take erect

immediately.

Ьsued面 s9th day of詢眸 mber 2024 in the City OfNaga,Philippines.

BRIDOET KYLE F.BEENAL
City Youth MayOr
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Atte■ed:

JOHN FORD O. TESORERO
City Youttr Administator

ELMER S. BALDEMORO
City Administrator

Room 20l,2nd Floor, Naga City Hall, J. Miranda Avenue,
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