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Sat,mStrtrtlon and warnings h blulding prCmscS''

b Facili“es for persons with disabilitles sho」
d be provided for ther safc and

∞n"mem mcl“ nle■ witt the age“
Ld江狙umes such^dCmlhCSs ofc Good bouSCkCcplllg shal bc mlnm

b面撻ings and ottlCc pFCm｀ eS,rcguar.aste dlsposa,and Order,arrangclncnt of

Building premlses shal havc adCquate rrc,enFrgC“
y,or danger signs,Gld

ard sレcs vlSlblC at au tlmcs,In accordancc mth thc・
`StandaFd CO10rs Of Sigs for

proc€ssos, operations, and filing of ruterials'
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PROVIDING OCCtlPAT10NAL SAFETY AND EEALTH(OSD STANDARD町
DENTImNG RESPONttBΠ LITES OF OrICES CONCERNEL AND
ESTttLISIIDEENT OF A SttTY AND HEALTH COMl岨 富 EE(SIIC)IN THE

CITY GOVttRNMENT OF NACA

sec・rlo"′ WORKINC CONDIT10N

Workplace

Wコ巴REAS,the CiVJ Scrvicc Commlsslon(CSC),Dcpa― nt of Health tDOH),

and thc Depatwnt Of Labor and Empl● ynlellt(DOLE)“∞Ⅲ
Ze thC necd for g∝enlmcnt

agewies toい働 1ヽh a Set ofCヽ ctlpatlott SaFew and Health(OSH)Standards lo prol颯
all

governlnent cmpbyees iom thc hazards oflnJ岬,SICkness or death through thc adop●
on of

saFc and hcalthy WOrkhg condiiOns"assurc the cOnscWation of humn Lfe and the

prcven●oll of10Ss ofrcsourccs and damge to propeFleS

WIIEREAS, ol1 4 March 2020, the CSC, IЮ tt and DOLE IsstlCd the Joint

Memorandum CIrcular No l,s2020 to proVlde fOr thc gencral guldcLnes on OcCupat10nal

Safety and Hcaltt Sundards

WIIEREAS,OSH Standards h thc Ctty GovcnlIIent sbau be strdy∞
mplled輌tL

implcnlcnω C regular,nKlib“ t and eValuatcd

Ntt THEREFORE,I,NE鴻 ON a LECAC10N,Mり or ofthe Ciり of Naga・
bv

v― oFthc powcS WStCd h me"Lw,dO hercby oFder theお
■0飩 :
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Adequat€ comfort rootns and lavalories separate for rmle and fcnnle employees

must b€ provided ard rDaintained.

Idoor ail quality rEDagement plogram shall be instituted to ensue prevention of
exposure of emptoyees to hazardous environoeot/conditions. Provisions for

personal protective equipment and devises must codorm to OSH Statrdard

H,andling, use, ard storage of hazardous materials must be addressed accordingly

Therc shall be provision for bealth clinics or teatlent room

Emergency Preparcdn€ss

a. A Risk Reduction Management System and a Crisis Managemellt Plan 8nd

Co ing€ncy Program in an anrergency situation within tlrc agency must be

established.

b. Trainings and drills on Disaster Risk Reduction Mamgement must b€ conducted

to ensue employees and staffare preparcd during emergencics.

c. Emergerrcy supplies such as fire extinguishers, trE.dical fust aid kirs, etc. aDong

others, must be adequat€ and ensured to be available all the time.

d. A first aider trained ad duly cenified or accredited by the Philippine NatioDal

Red Crcss or by any authorized organization qualified shall administer first' aid

during emergcncics.

e. A Memorandum of Understanding/ Memomndum of Ageement with the nearest

goyernment health facitity for efiErgency nredical services for occupstional

accidents and injudes must be established, to ensure

available during ernergerrcy.

3. Wo* Elvironnenr
IrnplerEnt policies aDd progams relative to:

a. Prohibition of smoking at the workplace as Eovided in CSC

medical services will be

Circular No.
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ｄ
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Circular No. 17, s. 2009 and CSC- DOH Joint Memorandum

01.

Workplace Policy and Program for a Drug- free Workplace.

Tuberculosis prevention and oontol in the wolkplace.

Workplace Policy and Education Program on HIV and AIDS.

wortplsca Policy aDd Program on Hepetitis B to eNure prevention of such ard
protectior for employees expos€d and vuherable of acquiriug Hepatitis B

infection.
f Medical assistance and other benefits for employees.

Room 2Ol, 2nd Floor, NaSa City Hall, I Mir.nda Alttruq
Concepcioo Pequtda CirY of Naga

(054) 8tl &47 I (054) m5 29il lo.' mrc
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Secrioz 2. PROMOTION Of OSE STANDARDS

a Agerpy Heads shall ensrue comprehensive dissemiMtion of OSH information

through a Communicatiotr Plan which includes the publication of pertinent OSH

information in thc sgency website 8nd other communication rnaterials and the

establishmnt of a feedback npchanism which shall be utilized io enhance the

OSH program.

b. Employees shall pafiicipare in the OSH infoflmtion and edrcation program,

t-ainings and otlEr related initiatives of the agency to contribute to fte
improvement and sustairability ofthe same

c. Employees sball report OSH related illness and acciderxs to the MaDagement in

order for the latter to act and provide the nec.essary intewention thereby enhancing

the OSH Program.

d. Establishing n€twork to support and sustain the implementatior ofOSH program

with DOLE, DOH, and academic institdions which can provide trainings,

techoical ard medical assistarrce.

e. Ensure that OSH progam ard activities are iDclded in the Annuat work and

Financial Plan of the agercY.

Secrio, J. SAFETY AND SEALTE COMMITTEE

Commsition

All govemment agencies shall constitute their respective Safoty and Health

CommitEes (SHC) within six (6) norths from the effectivity ofthis policy while they m8y(

reorganize as deemed fiL

The compositioa ofthe Safety aDd Heslth Committee is as follows:

Cblirp€BoD - HON ttSON S LEGACION
CIty Mayor

DR VlTO C BORJAII
C,Heakh Ottcer

DR JOSEPH S SANCHEZ
C● Govcnlmem税 pamcllt Head I,NCH

Members

Room 20 l. 2trd Floor, Naga City Hall' I Mira.da Actrug
ConcePcion Pequcia, CitY of Naga
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he Ctty Mayor

S€cretary

ENGR」OEL P NIARTIN
C● Govcmttnt De“市Кnt Head I,SWMO

DR IJMOSJ ELAD
Ctty Vcte― rlan

MR NOLASCO E JESALVA
C● Govcrllment Asslstallt Dcpt Hcad l,CHRMO

MR RENNE F CtlMBA
Ctty CovcIIlnFnt Depa― nt Hcad l,PSO

Rヽ口 瞼CSTO T ELCANIEL
Local DIsaster Risk Rcdtrtlon Managcttnt Omcerlv

駅 RAMONJ FLORENDO
Clty Governmcnt Dc― cnt HCad L NIEPO

MR RODERICK D uFORSADO
Supervlsing Ad― st誠市e Omccr,Bcs

ENGR ODL10 G NATE
NACILGU3ヽ PrCSldCnt

MS ELiZABETH R VALIENTE
StpcrvISlng Adlllmistrat市 c Omccr,IAS

MS NIARIA NELIA V B口¶TO
2“ Level Reprcsentatvc

NIR RENEE ABSALON E ABIADA
l・ Lcvel Reprcsenatlve
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“
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Publlc Safety Orlce

TbesafetyadHealthCommitbe(SHC)isthepolicyrBkiogMyonmatterspertaining
to safety and hffilth. Tlrc Commitl€e is tasked to:

t. Devclop OSH policy ald staldards inlemst !o the City Govem[Ent which should be

in accordance with Joint Meuprandum Circular No l ' 
s 2020'

2 Phn and develop厳 1饉 "hted ta血
ダ Settars fOrthe nentceご promotton

and acgident prevention programs in the workplace'

Room 20 t, 2od Floor, Nata City Ha[, J. Mirarda Av€(ug
ConcePcion Pequ€da, CitY of NaSa
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3. Initiate and implerrcnt improverDent of working conditions rela'tive to a safe and

h€althy working envirorurcnt

4. Ensure the health prornotion and accident preve ion efforts of tlrc City Goverrnent

in compliance with safety prograrDs 1o maintaia health woIk habirs 8rd safety

practices.

5. Conduct periodic safety meetings.

6. Submit reports on its meetfugs and other activities to tho head ofagency'

7. Review ,epore of i$p€ctiorL accid€nt investigetions ard implementation of

progams.

8. irovide ttr necessary support to govemrEnt inspection authorities in the proper

conduct of activities.

9'IuitiatesafetytainingsonosHfoltheag€ncybycoordinatingwithappropriate
takring institutions.

10. Develop and mainbin conring€rcy plsns and provide tainings/seminars in handltng

disaster situstiorls.

I l. Submit to thc City Mayor atr Anoual Work sttd Fimnciat Platr ald budget ne€ded to

support tlle OSH Programs

Sect ion 4. I;MY,.AYEES' R.ESPTONSIBILITIES

Employees in the City Govemrrenl shall:

1

2

3

4

5

Support the City Governme ir carrying out the provisions ofthis Memorandum andr' t

report any work bazatds observable' .. fr \
firii"ipat l"oop"rat" , activities initiated bv the Safety and H€alth Committee l{l )
Assist; the conduct ofsafety and health inspectior or other OSH progxams' tll I
Catt 

"r 
occupariorral safety and health rela!9d concerns/issues and elevare the sarYPl

the OSH Commiftee for discussion and approp ate action l

Negotiate for bener working conditiors as the provisions stated hereil guarantee no

irt?g"t"r, ,fo" tights oithe employees' orga'rizatiors to negotiate for such'

S'ecrioz J. INSPECTION, IIft'ESTIGATION' AND REVIEW PR@EDURE

Aw cmploy∝ Or enccmed person who belicvcs ulat a viOlation oF any prOViSion in

thls Order thr.,‐ s phystal wcⅡ
‐belng,hm or poscS illmment dangCrtO Lお ,ma■

submi

a requcSt tO addrcsS the tsue along with a narrat“
report regardlng thC Violations,tO thC

Room n,2記 noo●盤鍬∬嚇評器餌鏃
o54N881044¬ 054p:052::腹鍔l

City Govemmed GrievarK€ Commifie€
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If the Grievarrce Committee finds a reasonable ground that a violation has been

committed or a danger exists, an immedistE iospection or investigation shall be conducted'

The complainant, Local Chief Executive, and the CSC Fietd Office shall be given a copy of

the resutt of such inspectiodinvestigation upon ils completiorl

Secrron 6. R.EPORTING Rf,QUIREMENTS

t. All work related accidents, injuries, or illnesses in the workplace' resulting to a

disablingc.orrditionand/ordangerousoccurerrcemustbep€riodicallyreportedbythe
City Human Resource Mamgemeni Offrce to the Safety and Health Committee'

2,Wheretheaccident/illnessresutsindeathorperrnan€Ettotaldisability'arepofimust
be submitt€d within twe[ty-four (24) hou$ after its occurence to th€ safety and

Health Corrunittee and to Orc City Mayor, for appropriate and necessary action to

address the corPem

3. The City Human Resouce ManagetDent Offic€ sball maintais-aid keep an acaident or

illness record vrhich shetl be open at alt titrl€s for inspection by aurhorized penonnel

qdich st!.'U cai\tai$ tlre fotlowing inforoatioc
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Datc ofAccldcnt or illncss;

Narc oflnlurcdl■ l cmployec,agc,and scxual onenttlon;

OccupatioW,OSi10n Ofthc Cmp10yeci

CauSe Ofaccldcnt/illness:

Extentand mm ofdヽ 8biltyんnJ岬 ;

Duratlon ofdlsab■iげInJury;

Ettnt ofdatrage,轟 ludIIlg actul ttdlCal cost

ComctlVC actoWs On OSH rclatcd ttndings whlCh Caused 
ШttsScyaccldents

undeiaken or was undertakec

4. In reporiing, medical confidetiality nust be ensured'

s. ii"'Ciy 
-gu.", 

Resource Managemeot office shatl assist the 
^employe€ 

for
" 

"*ar,i, 
C"-p"rsation claims by submiBiirg pertinont records to the GSIS

srcr,o, Z MONITOBING AND EVALUATION

l. An Annual Report showing compliance to the Joint Mennrardum Circular shall be

submitt€d to the CSC.

2. An annual review of the past year's cmpliance must be doT by tlle Safety and

lAta\tb C-rvnrrrirtttt wrnj Slsi qu$Er dl f\e srmrtdsq ytar' TlstiaSel' f\e Ssle\J

uoa Oaufrn Committe€ shall condwt a qrErtrrly pcriodic rcvicw and rcPo't on thc

sa"Inust be tcludcd in thc Annul Report

Ro●I
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Scc′わ″&EFFECTⅣlTY

Th`Ordcr shan take crcct lnllnedlately

Issued衝お 12・ day of Novembcr,Two Thousand and Twent h the City of N3脇

PhlLpplnes

Room ml, 2Dd Floor, Naga Ciry HaI' J. Miranda Avemg
CotrctPcioD Peqreia, CirY of NaBa

(Os4) 881 044? | (05a) 20s 2980 Joc 2i10
wwwaaga So'Ph

Attesied by:

Clty AdminlsいOr


