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ESTABLIIM\IG A BT'ILDIII'G MAIIiTTENANC OPrIG I,NIM. TEE
OFEIG OT IEB CITY ADI'INIITTf,ATO&-

VHEIEAS, The City Gormnmeot of NaSa is d€simus in having an ofrce
that will be ftlpocible for pmviding quality and G-cftdire e$todial mrintpnarxF
servioes in all ciry-owncd buildiry;

WEEIEAS, tbe city l€adership rhm to mainain a .l€en, pEse able,
conducive, haal.hy, ad saft working €nvirorEent for all erylry d dieds
workirg md arailirg tlEmselv6 of lte s€ryi(B of ttE city tpvrrtrffi thoqgh its
various office hrilditrgs asd iostalhfionr;

WIIEf,EAS, crEa.ing an otrc pnmarry asted to nndefrLp Feyentive and
repair servb€s atrd imprcvmts can extmd the lift of city prqerti€s which could
efEctively traGlale to city sayingt due to plo,per meintFaun r of, prolonged
drprecialion asd betE ryfeep of hdtrlings, frrrniu|Ie and Ertw€s, qpliances,
among olters;

NOW IEEf,ErlOXE, I, ,OEN G. DOhTGAT, Mayor of tb City of Naga
by virtE of rte pflI€rs \ded in c by lav, do hcrdy ordcr dE follwing:

Sccdo L cntATION-ABuildiqMainhanc Otre, bseinafter rtu
as the "Office", is hfrEny creahd which will be uDder fu dirEd cmtrol and
sup€rvision ofihe Ofu of the Ctty Admiristrabr.

SG.dm 2. FITNCTIONS - The Ofrce shall h rcspoosible in providing
maintflaDae ad rEpair of a.ll City-owrEd baildingt, vith the erception of the Naga
City Gymnasiun, Jesse M. Reedo ColiseuE, Naga City Pe@k's Ma[, NaCa City
Youth CeoE ard MetrD Naga Spor6 Coala. Tfr ffic.h,t, TE ifielly have
the following fumions and rWorsibilhies:

a I\ovi,ling svices $rh as routioe rmintqrflrE of ceilings, fl@Is, doo6,
inEior/qEior walls, fixtues and windov/s;

b. Pruviding lck repair, loct changes, lodout servbe3 (6le cabin€r, .l€{k,
ofrce);

c. Providing r€pair md rnaintpnerrE svb fs ffigqf gEtrfrdtors,
el€drlzl disfiibution and lighting sr.ffis;

ci- Providing r€pat atrd mriflt€'l,rl(E sE:ryices fDr plunHrB sysEms in addition
to welding ed slE metal servicEs;

e. EtrsuriDg rte.lFrnlinc{s of city{wEedbuildiD8t oanitorial servi:es);
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f. Prcyidiog ev€at s€t up for city-sponsored activiti€s in the Naga City Pealds
Haff sucn as sound system, chais, tables, air-cooditioEs' ebcErc li ls' EE ;

n ii[t^sim 
"f 

neeoei materials, consumables and equipm€trt' ir cm'dilation
" with Oe &oe of rk City Adninistrator atrd Gffial S€rvicEs D€partn€iq

n. fomnufating FEventiYe ;aintena$e and rePair plas, and ofrce s€rvices and

ianitorial schedul€s:
i i'roidi"c-- G;ir; in tbe &velanerrr of plans for office

alEations/rehablitariorE and
j. Providing ottEr serviG in suppon oftbe above-

Scdim 3. Tf,Atil|IFEf,. oF OFfl@ PEB!IoI{NH- AND @I,IILIENT -
fo pro-orc .co""-v and dciency, som of the skilled and nm-skilled persormel

i*f'rArrg fu equipment ana m.iteriats being utilized by 
- 
them 

-or .considered
;;;; i" oe ierformance of their turrions are hs€by a horized to be

;-"to fo ft; d; co--"r serrioes o.p",t"*'t' solid wase ltaragEmt offic€

and City EngirEet's OfEcE to this Irewly otaed Ofoe'

The City Administraor sball, in consultation with the City Mayor, issue a

rmser-otae" i,: all personnel he may d€Em neoessary in the perfcmarce of the

above rE poosiblities.

S..ti6 4. rqrFE.oF-ofTIG - Tbc City AdminisEator shall recomoend

!o the aity lrtayor the office's chief{f-ofrc€, wto, preftrably EUst h licensed

electriczl or civil engineer-

S.dim 5. FUNDING. Expenses br the purchase of srrylies'-materials and

aaaitioJ ewipmt for the use oi the ofEce in the paformance of is funclioas sball

t o-e.d-;r;^t -y avdilaue tunds of the City Govemr HosEvtr' d for

G p-&r*""f ."reril"t", supli€s md equipnent for the rcPairad/u rEplacement

rf J*ltti.g de.rdcal and p1"no-g syst ms; tumitrc an-d fifir.esi. PPliarces!
ceilines: doors: doors: interior/exrcrior watls; windows, lcts' etc' shall b€ charged

ugai;t lb. uoilrbL funds of the omce tbat rcqle$ed such rEpan or Ieplaceqrent.

S.6im 6. EFTECITyIrY. This AdminirfiatiE Ord€t shall take €ffe(t

imnediatelY-

Rued thls P day ofJalluary,2013 at Nり Clty,Phli

⌒

Attsed by:

FLOf,ENCTdT. MONGOSO, JB-, csEE

`BONGAT

DepartEent Head tr ad Actitrg City Administrator

Ю

ty Mayor


