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CHECKLIST OF REQUIREMENTS
NEW:
STEPS:
 
1. Get application form & fill out all required information.
     Proceed to taxpayer registration area for data encoding.
     Computer  generated application form will be provided
     after data encoding.
     Attach requirements and clearances.
 
2. Proceed to Assessment of business tax, permit fees and
    other charges.
 
3. Approval by the City Treasurer.
    Please wait for the release of final assessment at 
    window ____
 
4. Pay Business Tax, fees and other charges.
 
5. Secure Business Plate/Sticker/Delivery Van Sticker and     
    Mayor's Permit. All requirements should be attached.
 
NO COMPLETE REQUIREMENTS, NO MAYOR'S PERMIT.
OK for Insurance of MP
Checked by:
a.
c.
b.
1. Barangay Business Clearance
2. Zoning Clearance
3. Building Inspection Clearance
4. Fire Safety Inspection Certificate
5. Sanitary Permit
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