
Republic of the Philippines

Office of the City Mayor
εり gr NOsa,ィ イOθ

NAGA
EXECUTIVE ORDER NO. 2O2O.O3O
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MANDATING THE OBSERVANCE OF ALTERNATTVE WORK AXRANGEMENTS

AMONG DEARTMENTS AND OFFICES OF TIIE CITY GOVERNMENT AS A
PRECAUTIONARY MEASI,'RE AGAINST COVID.Tg

WIIEREAS, there is ao increased incidence of suspected and confirmed cases of CoViD-
19 among employees and other pe$oonel of the city govemment, both at the Main City HaU

Complex and at the Market Etrterpris€ atrd Prcmotion Ofnce;

WEEREAS, the Sangguraog Paolungsod ard the City Population and Nutrition Office

are cufieutly under lockdowa due to CoViD-Ig bdnging to ten the oumber of offices ofthe city
goverDment placed under lockdown in a period of one month;

WHEREAS, such increased incidence, lots,ithstanding observance of health protocols,

puts at risk the rcst of the worKorce as well as their clients to possible expo$ne to the virus;

WEEREAS, thele is a need to reduce such risk ofexposue;

NOW TEEREFORE, I, NEISON S. LEGACION, Mayor of the City of Naga, by
vifiue ofthe powers vested in me by law, do herby ordfI the follo\r,in8.

SECIION l. ROTATION OF WORKFORCE. As a precautionary measue to reduce

the risk of e&osue, departments and offices shall impose a rctational schedule for reporting for
work of their employees and persomel.

SECIION 2. WORr FROM HOME. Employees aad persomel who are not scheduled

to physicaly lepon for work shall be assigned apEopriate tasks by their head of office which
shoutd be pelfolmed at home under a work-ftom-home (WFl{) arangement. Ooe day of WFH
shall be de€med as eight-hour work. At the end ofeach WIH period, the concemed employee or
personnel shall submit an accomplishment report. Such accomplishmeDt report, duly apEoved
by the head of office, shall be submitted to the Human Resouce and Mamgement Office for
monitoring puposes and one copy shall be attached to the pay!o[.

Those uDder WFH a[angement, however, musl always be on standby aod be ready to be

called upotr to physically leport to wo* as exiSency of seryic€ so demands.
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SECTION 3. OTIIER ALTEINAITVE WORK Af,RANGEMENT. Heads of
departrtrenB and offices are given the optioD to adopt othe! altemative work arangements as

plovidfd under Civil S€rvic Commission Memoratrdum Circular No. 10. S. 2020 which, in their
judgment, is morE appropriate to their situatioo.

SECTION 4. NON-IMPAIRMENT OF FRONTLINE SERVICES. Regadless of the
altemative wo* arraogemeot, the Duflrber and fulctions of persomel rrporting in th€ office shal
be such trumbs as to sus'tain frondine services aod perfom the corr mardate of the office.

SECIION 5. EFFECTTVITY OF ALTEf,NAITVE WORT Af,RANGEMENTS.
Heads of d€pafinents and offices shall slbmit to the HRMO the rotatioul schedule, or such
oth€I a.ltemative work arrangemetrt they may have adopted, of their employees and personrcl.
Effectivity of such schedule shall be oq the date the same is stamped rcceived by the HRMO.

SECTION 6. INCIDENCE OF INFECTION. ln cas€ of an occurrenc€ in a pafticular
omce ofa probable or confirmed case of CoViD-I9, said office sball immediately be lockdown,
all its employees and p€Isonllel sball b€ ord€led to uodergo lapid afti-body test, atrd the onfrce
premises shall be dishfected. Tbe office shal remain unds loctdown atrd cootinuous
disin ection for at lea$ two days. After which, all those who tested IgM negative, regardless of
the result of IgG, shall resrme work as per their alterDative work schedule. Thos€ who tested IgM
positive, regardless of the result of IgG, shall follow the itr$ruction of the Health Emergency
Respons€ Task Forc€ as to quarantine or treatment protocol.

SECTION 7. EFFECITWIY. This Executive Order shall take effect immediately.

Issued this 286 day of Awust, Tno Thousand and Twenty in the City of Naga,
Philippines.
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