Republic of the Philippines

Office of the City Mayor

City of Naga, 4400

" NAGA

EXECUTIVE ORDER NO. 2020-012
VVVVVVVVVVVVVVVVVVVVVVV

PROVIDING GUIDELINES ON WORK AND COMPENSATION
OF CITY GOVERNMENT EMPLOYEES DURING THE PERIOD OF
ENHANCED COMMUNITY QUARANTINE

WHEREAS, under Proclamation No. 929, series 2020, dated March 16,
2020, President Rodrigo R. Duterte declared a State of Calamity throughout the
Philippines due to Corona Virus Disease 2019 (COVID-19);

WHEREAS, President Rodrigo R. Duterte, through a Memorandum
signed by Executive Secretary Salvador C. Medialdea, dated March 16, 2020, also
placed the entire Luzon under an Enhanced Community Quarantine;

WHEREAS, the Enhanced Community Quarantine requires all
households, including those without suspected cases of COVID-19 exposure, to
remain at home to prevent the transmission of the COVID 19 virus;

WHEREAS, mass transportation has been suspended, movement of private
vehicles has been regulated, and transit across localities has been severely restricted,
if not entirely blocked;

WHEREAS, employees and personnel of the city government must also -
observe home quarantine to contribute to the overall effort to contain the virus;

NOW THEREFORE, I, NELSON S. LEGACION, Mayor of the City of
Naga, by virtue of the powers vested in me by law, do hereby order the following:

SECTION 1. OPEN OFFICES. Only offices rendering essential services
shall remain open for the duration of the Enhanced Community Quarantine and
only a skeletal force shall be maintained in such offices. All other offices shall
institute work-at-home arrangements during such period.

SECTION 2. SCHEDULING OF EMPLOYEES. Each office required to
remain open shall endeavor to rotate duties among its employees and personnel.
For this purpose, the head of office shall submit a weekly work schedule to the
Human Resource and Management Office, detailing the time and day of
assignment of its employees and personnel.

SECTION 3. EMPLOYEES EXEMPT FROM REPORTING TO
WORK IN OPEN OFFICES. In the selection of employees and personnel, those
living outside Naga City and those who will experience extreme difficulty in going
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