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E)(ECUTIVE OBDER NO. 2OT3-O3I

REORGANIZING AND RETiIAMING TEE E)gSTtr{G PUBLIC
INFORMATION DTVISION OF TEE CITY MAYOR'S OFIICE
AS TEE CITY E'YENIS. PROTOCOL AND PI,'BLIC
INFORMAfiON OFFICE (CEPPIO)I

Whcrcos, it is the avowed policy of dis administration to eulure transparency
and frrll and ap$oP[lar€ disdosure of policies, progra-ms, official evels and
activities, aad achievemens of the City Gov€roneut of Naga which are matseE of
public concem;

'Whereas, the ciry leaderhip deeEed it fit to integare in otre division rhe
plaodrg, organiziDg, aDd implemeDtation of official City Govemment events and
special activities, as well as the disseminatioh of public information aJ1d conduct of
media relations serrrices in order to promote efficiency;

Now t[ercforc, I, Joh G. Eofgat, Mayor of rhe City ofNaga, by virtue of
drc powers yested in me by law, do hereby order:

Section l. Thc OEcc. The Public Idormation Division of the Ciry Mayor,s
Ofrce is hereby reorganized and rcoa-Eed as the City Ev€nts, kotocol atrd public
Information Office (CEPPIO) whic.h shall b€ head€d by a Supereising
Administative Ofrcer (nformation Offic€r IV). The CEppIO sh,lt be the !,rimary
ofrce respoosible for the plannmg; oryl,Eizjng, and implem€ntation of ofrcial City
Government events and special actiyities, as well as the dissfiiDation of public
information and conduct of media relatioDs s€rvices.

Sectiou 2. Functions ofte Offcc. To cary out its mandate, the frrnctions of
the Office are hereby defined:

a. Establish the calendar of activitjes for oEoal, regularly-beld and
traditional city evetrb, and specia.l ev@ts hosted, co-hosted, spoosored,
or co-spoDsored by the Ciry Govemment;

b. Organize ev€rts and mrn,ge fimctiom as directed by the City Mayor;
c. Take care of logistics, venue prepararion, ard food,/beyerage s€rvices

pusuart to exisring procuremeDt, accounring and auditing rules, and
supervision of the city's sound and light system service teaE;

d. Coordinat€ with city govemmeot depaftnents, trational govemment
agiencies, civic BouF, noD-goveflunent €ntities and private
organizatioru in dation to the conduct ofregular and special evenc of
the City Govemment;
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e. Manage and sup€rvis€ 66 qi5ting Naga City Hall Chorale and Naga

City Dance Troupe;
f. Haaclle all protocol services for ard on behalf of the city goverament

whict include, but are not limited to, platrning and holding of city
hospitality functions and majo( visits by Heads of State, Heads of
Goverr.arent,and oth€r gu€its of the city goYeflrment' and Eovide
advice to the City Mayor, membec of the SaDgguniarg Panlnngsod

and goyemment departments on Eotocol-related Eatt€rs such as

ceremonies, forms of address, flag procedwes, heraldry matters, such

as official us€ of the City Seal and emblens;
g. Assis the City Mayor a.nd the Saugguniang PaDlungsod in glving du€

recognition to Naguenos, as prcvided in ftre existing Naga City honon
system such as dte Mayoral Awards;

h. Develop and implenent necesllry mechanisms pertaining o the
deliyery and dissemination of information relating to the policies,
programs, official activities and achievements ofthe City GoverDment;

i. CoordinaE and cultivate r€latiotrs with privat€ media;
j . Manage and admiaister fre city's ofrcial social media accormts;
k. Liaise widr the Secetariat ofthe Sangguniaug PaDtungsod and other

departments of the city gov€rnment;
l. PedorE ediorial functions for the Naga Ciry GazetE in dos€

coordination with the Saaggumang Padungsod Seqetariat and City
Publicatioos O6ce;

m. Prepare the budget ofthe office and Ealage the approved allocation;
n. Perform such other functions as the City Mayor a.Ddlor dre

SangguD.rang Par ungsod may assign ftom time to time.

Section 3. Stamng Rcquircnem, The City Events, Protocol a.nd Public
Inforrnatioo Ofrcer, in coordination with the City Administrator and the City
Humau Resource Ma.lag€EeDt Officer shall formulate and establish tbe
orga.D,izatioDal struch[e ald sta-mtrg pattem of the office, composed of the necessary

administrative and technical persomel for the efrcieDt and effective conduct of its
functions and duties Eescribed herein. The organizatioDal stuctute shall form an
iutegral part of this Exerutive Order, by way ofa.n addendum upon filalization duly
approved by the City Mayor.

Scction 4. ApEopriatioos. The budget of the OEce shall be sourced ftom
the rernaining budget of the Office of the City Administrator and the Office of the
City Mayor, as Eay be appropriate, for the curent year, subjecl to existing aud
applicable laws, rules alrd regulatiors. The succeeding years' approFiations for the
said office shall b€ Eepared, preseated ald approved in accorda.uce with regular
govemment budget procedures.

Scction 5. B.cF.Ii[g Clrns€. kovisions of Executive Ordfr No. 2013{23
and other orders ald/or issuarces, or palb thereol which are inconsistent with the
provisions of this Executive Otder are hereby repealed or modiEed accordingly.



Section 6. Scycrat, ity. Ifany provision ofthis Executive Order shall be held

unconstitutional, the remainder not otherwise affected shall renrain in full force and

effect.

S€ctio[ 7. EffGttiyity. This Executive Order shafl ta.ke eff€ci immediately

Issued this 126 day of November, Two Thousard aod ThiFfn in the City of
Naga. ,t

rodJc.BoNGAr
[rbitv u"vo,

Atrestedby: ,.-2
---<'<

FLORENCIdT. MONGOSO, JB. CSEE
Department Head II and Acting City AdEinistator



Oryafizational Structure
CITY EVENTS, PROTOCOL AND PIJBLIC INFOBMATION OFT'ICE

Or ganizational Structure
CITY EYEI{TS, PROTOCOL AND PI'BLIC INFORMATION OTTICE
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Organiza■onalSmFm“
CITY EVENTS,PROTOCOL AND PUBLIC INFORIIAT10N OFFICE

PRESENT STAFFNG PATTERN

ヽ [|ヽ I R l10ヽ 1)′ ヽヽ ( ヽ

「|ヽ  す ● `:‐ [:ヽ て、

'it
, ′rl ■ 、;´ .(」

|ヽ

(i    t i 、

]

〈 il(1]l,ヽ ハ

^ヽ

(Pヽ lt A[)()

,1 ,,   、
`,1 

、、

`  ||て ',,

:1[illて (ヽ)ヽ 1) tヽ lfヽ ヽ

ヽ |ヽ , |( ● ●  ヽ| :

t｀

`●
1)

ヽ |(I I ヽヽ (  PI ヽ 、ヽ

、|||  ||サ rl,|

Rヽ ヽ |("|ド f● tト ヘ| ,(

|ヽヽ  1(｀   (● 11 、

Iヽ,Rl'S RAヽ 1()ヽ ヘ

(: (ヽ,1,lt●

1',((●

=, 11hヽ '(( ,,     ltl‖
|

/ヽ :ヽ)ヽ ヽヽヽ (■ I(〕 RH:′ RヽFヽ ;

|て |■ ,(|:.:・ 1(■ 1、 (

11,■ 卜●,● 、(A,女 |((■ 、●● ,

PI Bll( lヽ :oRヽ 1ヽ I:0ヽ ,ヽ ヽll

1ヽ11,lヽ 1(11.ヽ ll()ヽ S(■ fI(F

1‖ RIl u 01 ABI、 6、
:〕 |■ t,` ヽ

`',:.II

I:ヽ 1ヽ 1ヽ ヽヽ l)

PR(う 1()(()1

|メ (ヽ 1ヽ人 N0
((1ヽ 1● |(),、 : ,

|(,ヽ |(0 1:て ヽ

 ヽ  l t l lて  ■ヽ1

1t,で ,,,11111`|||、 lt,,tllて ,ヽ

'|

Rヽヽ [)ヽ ヽ1(:ヽ ll lヽ 11('lt

,1 ,,.、 i llて  |、

| ‐「 1ヽ1 1・ |  `ti、 1

SOtヽ l)ヽ ヽ1)!I(,1l l

Sヽ ヽ日 ,ヽ |ヽ 1[く ヽ1(I

卜ll)ヽ  1ヽて  ヽヽ | 、 t、

I r (\ \\l)() I't ()lurs I ,ltsst II \\n(,\s I tty\.\tt)() \I|l \
\,,,,1,J, La,r:..11 I \,,, r \(1, (.rL , I .\.tj i \,,t, l,(.!r,ii


